Pa6oTa ¢ nepcoHanbHbIMU
OAHHbIMMU

1. O6LwMe NoMoXKeHMs

1.1. HacTtoguwliee NonoxeHne 06 06paboTKe MepCcoHabHbIX JaHHbIX
PaAabOTHMKOB Pa3paboTaHO B COOTBETCTBMU C TPyOOBbIM KOOEKCOM
Poccumnckom Genepaumnin, KoHCTUTYUMe Poccmmckom denepaun,
MpaXkOaHCKMM KogekcoM Poccumckom Pepepaunm, GegepanbHbiM
3aKOHOM «O6 nHPopMaUmMmn, MHOOPMALIMOHHbIX TEXHONOIMAX U O
3aWwmTe nHdopmMaummny», GenepanbHblM 3aKOHOM «O MepCoHalbHbIX
OaHHbIX», MPaBUIaMM BHYTPEHHEIO TPYOOBOIrO pacrnopsaaKka .

1.2. Llenb pa3paboTku NonoxxeHma - onpegeneHme nopanka ob6paboTkm
MepcoHabHbIX AaHHbIX PABOTHUKOB; obecreyeHme 3aWnTbl MPaB U
cBo60o PaboTHMKOB MpPK 06paboTKe MX MepPCoHaNbHbIX AaHHbIX, A
TaKXXe YCTaHOBEHWNE OTBETCTBEHHOCTU OO/MKHOCTHbIX JINLL, MMEIOLLMNX
AOCTYyMN K MepCcoHanbHbIM AaHHbIM PAabOTHUKOB M 3a HEBbIMOTHEHME
TpeboBaHUI HOPM, PerynmpyroLLmMx 06paboTKy 1 3aLWNTY
nepCcoHanbHbIX OaHHbIX.

1.3. NMopagoK BBOOa B AENCTBME N UBMEHEHMA [TONOXKeHMA.

1.3.1. HacTtogauwee NonoxeHue BCTyrNaeT B CU1y C MOMEHTA ero
YTBEPXKAEHUA OMPEKTOPOM 1 AENCTBYET 6€CCPOYHO, 40 3aMeHbI ero
HOBbIM [NMonoXxkeHreMm.

1.3.2. Bce namMeHeHuna B [NonoyeHme BHOCATCA MPUKa3OoM.

1.4. PEXXUM KOHOUMOEHLMANBbHOCTU NMEPCOHANbHbIX JaHHbIX CHUMaeTCs B
CNny4aax nx o6es3nmnymBaHma U No ncteyeHmnm 75 neT cpoka nx xpaHeHms
MM NpPoaNeBaeTCca Ha OCHOBAHUM 3aK/TIOYEHMA SKCMEPTHOM KOMUCCUM ,
ec/in MHOe He onpenesieHO 3aKOHOM.

2. OCHOBHbIE MOHATUSA M COCTaB MePCOHaNbHbIX AaHHbIX PabOTHMKOB
2.1. Ong uenem Hactoawero NonoXeHms MCnosb3yoTca cnenytoume
OCHOBHbIE MOHATUSA:

- MepcoHanbHble gaHHble PaboTHMKaA - Ntobas MHbopPMaLUS,
OTHOCHALLAACH K onpegeneHHoOMY UM onpenenseMomMy Ha OCHOBaHUM
Takom MHDOPMaLMKM PabOTHMKY, B TOM Ymcie ero aMunms, nms,
OTYECTBO, rof, MecaLl, 4aTta M MEeCTO POXOEHWSA, afpec, CeEMenHoe,
couManbHoe, MMYLLIECTBEHHOE MOOXeHMe, 06pa3oBaHMe, Npodeccua,
aoxonbl, gpyrasa nHpopMaumsa, Heobxogmmaa paboTogaTento B CBA3M C
TPYLOOBbIMU OTHOLLEHUMAMMU;

- 06paboTKa NepCcoHanbHbIX AaHHbIX - COOpP, CMCTEMATM3auUMA,
HaKoMneHMe, XxpaHeHne, yTouHeHMe (06HOBNEHME, U3MEHEHME),



MCMONb30BaHMe, pacrnpocTpaHeHue (B TOM 4ymcie nepenavda),
obesnnumBaHme, 6NIOKNPOBAHME, YHUUTOXKEHME NepCoOHaNbHbIX AaHHbIX
PabOTHMKOB ;

- KOHOUOEHLUMANbHOCTb MePCOHaNbHbIX AaHHbIX - 0693aTenbHoe A4
cobntogeHna Ha3Ha4YeHHOro OTBETCTBEHHOIO NMLA, MOMYyYMBLLErO
AOCTYyMN K NepcoHanbHbIM OaHHbIM PabOTHUKOB, TPeboBaHMeE He
A0MnycKaTb UX pacnpocTpaHeHmnsa 6e3 cornacna paboTHMKa UM MHOTMO
3aKOHHOro OCHOBAHWS;

- pacnpocTpaHeHre NepcoHanbHbIX AaHHbIX - AEeNCTBUS,
HamnpaBfieHHble Ha Nepenadvy NepPCcoHanbHbIX AaHHbIX PAGOTHUKOB
onpeneneHHoMy Kpyry nuu, (mepenada NnepcoHanbHbIX AaHHbIX) UK Ha
O3HaKOM/EeHMe C MepPCcoHabHbIMK AaHHbIMU HEOIMPAHUYEHHOTO Kpyra
vy, B TOM 4ymcne obHapogoBaHMe NepCcoHalbHbIX OaHHbIX PabOTHMKOB
B CpeacTBax MacCcoBOM MHPOPMALMK, pa3MeLleHre B
MHPOPMALMOHHO-TEMNEKOMMYHUKALMOHHbIX CETAX MU
npenocTaBneHmre gocTyna K mepcoHanbHbIM OaHHbIM PabOTHMKOB
KaKUM-TMB0O NMHbIM CMOCOBOM;

- MICMONb30BaHME MePCOHaNbHbIX AaHHbIX - AENCTBUA (onepaumnm)
MepcoHanbHbIMKM OaHHbIMK, COBEPLLUAEMbIE JOXKHOCTHbBIM JIMLIOM B
LLenax MPUHATMA peLleHni UM COBEPLLEHMA MHbBIX OeUCTBUN,
MoOpPOXXOAIoLLMX topUaMYecKmMe nocreacTBmMsa B OTHOLLEHUM PabOTHMKOB
NM60 MHbIM 06PA30M 3aTParMBaKLLMX UX MPaBa M CBOGOObI UM MPaBa
M cBOBGOAObI APYIrUX NNL;

- GTOKNPOBaHMeE MepCcoHabHbIX AAaHHbIX - BpEMEeHHOe MpeKpalleHne
cbopa, cucteMaTm3almMm, HaKOMMEeHUS, MCMOMb30BaHUS,
pacnpoCTpaHeHUs MepCcoHanbHbIX AaHHbIX PAOOTHUKOB, B TOM YKCIe UX
nepegayu,

- YHUUTOXXEHME MepPCOHalbHbIX AaHHbIX - EMCTBMA, B pe3y/ibraTe
KOTOPbIX HEBO3MOYXHO BOCCTAaHOBUTb COAEpPYXKaHMe NepCoHabHbIX
AaHHbIX B UHPOPMALMOHHOM CMCTEME MEePCOHANbHbIX AaHHbIX
PABOTHMKOB UMM B PE3YNbTaTe KOTOPbLIX YHUUTOXKAOTCA MaTepUasibHble
HOCUTENW MePCOHaNbHbIX OaHHbIX PAOOTHMKOB;

- 06e3nmMUYMBaHME MNepPCOHaNbHbIX OaHHbIX - OEVNCTBUS, B pe3yfibTaTe
KOTOPbIX HEBO3MOXXHO OMNpeaenmTb NpMHaaneXHoCTb NePCOHabHbIX
OAHHbIX KOHKPETHOMY PAaBOTHUKY;

- 06LEeNOCTYMNHbIe NMePCOHalbHble AaHHbIE - MEPCOHaNbHbIE AAHHbIE,
AOCTYMN HEOrMPAaHUYEHHOIO Kpyra ML, K KOTOPbIM MpeaocTaBieH C
cornacumsa paboTHMKa UM Ha KOTOPble B COOTBETCTBUM C dpefepanibHbiMM
3aKOHaMWK He pacnpoCTpaHAeTCa TpeboBaHMe CobNoaeHUS
KOHOUOEHUMANbHOCTY;

- HPOopMaumMea - cBegeHUs (CoobLeHWA, AaHHbIE) HE3AaBUCUMO OT
dopMbl X NpeacTaBneHns;



- JOKYMEHTMPOBaAHHAA MHPOPMaLIME - 3aPUKCUPOBAHHAsA Ha
MaTepManbHOM HOCUTeENEe MyTeM OOKYMEHTUPOBAHUA MHPOPMALIME C
PEeKBM3NTAMU, MO3BONAIOLLMMM ONpeaennTb TaKyto MHGOPMaL MO UK
ee MaTepmasibHbI HOCUTEb.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX PabOTHMKOB BXOAAT OOKYMEHTbI,
cogepaume MHPopMaL Mo O MAaCNOPTHbIX AaHHbIX, 06pa3oBaHUK,
OTHOLLUEHUM K BOMHCKOW 0643aHHOCTW, CEMEMHOM MOJSTIOXKEHUNU, MECTe
XUTENbCTBA, COCTOAHMKM 300P0BbA, @ TaKXKe O NpenblayLmx MecTax nx
PaboThbl.

2.3. KoMnnieKc AOKYMEeHTOB, COMPOBOXAAIOLLMM MpoL.ecc opopMaeHmMs
TPYOOBbIX OTHOLLEHUI PAabOTHMKA B MPU ero npueme, nepesoae 1
YBOJIbHEHUMN.

2.3.1. MHdopMauma, npeacrtaBngemMas paboTHMKOM MNpW MOCTYMN/IEHMM Ha
pPaboTy B ydpexxaeHme, AO/MKHA MMETb AOKYMeHTanbHyto dopmy. MNpun
3aKJTIOYEeHUM TPYLOBOIO LOMrOBOPA B COOTBETCTBUIM CO CT. 65 TpyooBOro
Kogekca Poccuimckom degepaunm nmuo, mocTynatoLee Ha paboTy,
npeabaBAaeT paboTtoagaTesnto:

- MAacnopT UM MHOW OOKYMEHT, yOOCTOBEPAOLLMN TUMYHOCTb;

- TPYAOBYIO KHUXKKY, 33 MCKITIOUYEHMEM CIly4YaEeB, Korga TpyLoBOm
00roBOP 3aK/OYAETCH BMEPBbIE, MM PAaBOTHUK NOCTYMNaEeT Ha PaboTy Ha
YCNOBUSAX COBMECTUTENDBCTBA, NI TRYOOBAA KHIVMKKA Y PaboTHMKA
OTCYTCTBYET B CBA3M C €€ yTpaTon UM Mo APYTMM MPUYMHaM;

- CTpaxoBOe CBMNAOETENbCTBO rOCYAapPCTBEHHOMO MEHCMOHHOIO
CTpaxoBaHUS,;

- OOKYMEHTbI BOMHCKOIO y4yeTa - /19 BOEHHOO6A3aHHbIX U NTALL,
rnogsiexalmx BOMHCKOMY YYeTy;

- OOKYMEHT 06 06pa3oBaHMK, O KBaTMPUKaALUM U HATMYNIU
crneumnanbHbIX 3HaHUIM NPW MNOCTYNEHUN Ha PaboTy, TPeOyOLLYHO
creumnanbHbIX 3HAHWUIM UK CrelManbHOWM NOAMOTOBKM,

- CBMOETENbCTBO O MpucBoeHnn NHH (mpu ero Hanuumm y paboTHUKaA).
2.3.2. Npun opopMneHnn paboTHMKA B 3aMOHAETCA YHUPULIMPOBaHHAA
dopma T-2 «JTnuyHaa KapToyKa paboTHMKa», B KOTOPOW OTparkatkoTca
cnenyolme aHKeTHbIE N Buorpadmyeckme gaHHble paboTHMKa:

- obwme ceegeHma (O.N.0. paboTHMKa, AaTa POXKOEHMA, MECTO
POXXOEHUA, FPaXXOaHCTBO, 06pa3oBaHMe, Npodeccua, CTark PaboThl,
cCoCcTodaHMe B 6paKe, MacnopTHbIe OaHHble);

- CBeJeHUNS O BOMHCKOM y4yeTe;

- JaHHble O NpMeMe Ha paboTy;

B oanbHenweM B IMYHYIO KapTOYKY BHOCATCS:

- CBeAEeHMS O NepeBoaax Ha Apyryto paboTy;

- cBeAeHMsd 06 aTTectaumm,

- CBeeHUS O MOBbILWEHMN KBaTMPUKaLLNWK;



- cBegeHusd o npodeccnoHarbHOM NepenoaroToBKe;

- CBeeHMd O Harpagax (MooLwpeHmMax), MOYETHbIX 3BaHUSAX;

- cBegeHuna ob oTnyckKax;

- CBeOEeHUNSA O COLLManbHbIX FapaHTUSAX;

- CBeOEeHMSA O MeCTe XUTeNbCTBA M KOHTAKTHbIX TefiedpoHax.

2.3.3. B co3pgatotca v XpaHaTca crnenytoume rpynnbl LOKYMEHTOB,
cogepalime gaHHble 0 PaboTHUMKAxX B €eAUHUYHOM UM CBOOHOM BUAE:
2.3.3.1. IOKyMeHTbIl, cogepXallmne nepcoHanbHble AaHHble PabOTHMKOB
(KOMMIeKCbl OKYMEHTOB, COMpPOBOXAatoLMe npouecc obopMneHmna
TPYOOBbIX OTHOLLEHUI MPU MpUemMe Ha paboTy, MepeBoae, yBONbHEHWNY;
KOMMMIEKC MaTEPUMASIOB MO aHKETUPOBAHUIO, TECTUPOBAHMUIO;
npoBefdeHMto cobecegoBaHMIM C KAHOMAOATOM Ha OO/IHKHOCTb;
NOOTMHHUMKU U KOTTMK MPUKA30B MO JIMYHOMY COCTaBY; IMYHbIE Oefa U
TPYOOBbIE KHVXKM PabOTHMKOB; Aena, Coaep Kallme OCHOBaHMA K
NnpunKasy No M4HOMY COCTaBYy; Aefa, cogepyKallme Mmatepmanbl
aTTecTaunm PaboTHMKOB; CIY»XeOHbIX paccieqoBaHMM;
CMNPaBOYHO-MHDOPMALMOHHbIN GAaHK OaHHbIX MO MepCcoHany (KapToTeku,
YXYPHasbl); NMOATMHHUKN U KOMUK OTYETHbIX, aHATMTUUYECKUX U
CMpPaBOYHbIX MaTEPUMASIOB, NepeLaBaeMbIX PYKOBOOCTBY ,
PYKOBOOUTENAM CTPYKTYPHbIX MoapasaeneHnm; Konmm oT4eTos,
HampaBfgeMbIX B rOCyOapCTBEHHbIE OpraHbl CTAaTUCTUKK, HANTOrOBbIE
MHCMEeKLU MK, BblLLECTOALLME OPraHbl yrpaBieHUa 1 gpyrme
yupexaeHuma).

2.3.3.2. [JoOKyMeHTauunsa Mo opraHmM3aumnm paboTbl CTPYKTYPHbIX
noapasaeneHni (MonoXXeHMa o CTPYKTYPHbIX MoapasaeneHmsx,
OOMKHOCTHbIE MHCTPYKLMKM PabOTHMKOB, MPUKa3bl, PacrnopsiHXeHund,
YKa3aHMa pyKOBOACTBA ); AOKYMEHTbI MO MIaHUPOBaHMIO, YUETY,
aHann3y M OTYETHOCTU B YaCTM PabOoTbl C MEPCOHATOM.

3. C6op, 06paboTKa M 3aLMTa NepCoHanbHbIX JaHHbIX

3.1. NopaooK nofydyeHMa nepcoHalibHbIX OaHHbIX.

3.1.1. Bce nepcoHanbHble OaHHble paboTHKMKa creayeT Mony4yaTb y HEro
camoro. Ecnm nepcoHanbHble AaHHble PabOTHMKA BO3MOXXHO MOYYMTb
TONbKO Y TPETbEM CTOPOHbI, TO PAOOTHUK AOS/HKEH OblTb yBegoOMeH 06
3TOM 3apaHee U OT HETO AO/IHKHO OblTb MOYYEHO MUCbMEHHOE
cornacue. JOoMKHOCTHOe N0 paboTodaTens AO/MKHO COOOLMTb
PabOTHKMKY O Lensax, mpeanosiaraeMbiX MCTOYHKMKAX M Cocobax
nonyyeHnsd NepcoHanbHbIX JaHHbIX, @ TaKXKe O XapaKTepe noanexkalimnx
MOYYEHUIO NEPCOHANbHbIX AAaHHbIX M MOCNeACTBMAX OTKa3a paboTHUKA
[aTb NMMCbMEHHOEe cornacume Ha Ux nosiydyeHue.

3.1.2. PaboTtogaTtenb He MMeET MpaBa Nony4aTtb M obpabaTbiBaTb
rMepcoHasnbHble aHHble PabOTHMKA O ero PacoBOM, HAaLMOHATbHOM
NPUHaAANEXHOCTU, MONUTUHYECKKMX B3MNa4aX, PENMUTMO3HbIX UK



durnocodpckmx yoerkaeHmsax, COCTOAHMM 300P0BbA, MHTUMHOM >XM3HW. B
Cny4Yasax, HemoCcpeacTBEHHO CBA3aHHbIX C BOMNPOCaMM TPYOOBbIX
OTHOLUEHWI, B COOTBETCTBMMW CO CT. 24 KOHCTUTYLMKM POCCMMNCKOM
degepaumnm pabotogaTenb BNpaBe Mony4yaTb M 06pabaTbiBaTb AaHHbIe
O YAaCTHOW XXMN3HM PabOTHMKA TO/TbKO C €ro MMCbMEHHOIO COorflacus.
O6paboTKa yKa3zaHHbIX MePCOHaNbHbIX AaHHbIX PAabOTHMKOB
paboTogaTeneM BO3MOXKHA TOMIbKO C UX corflacma nnbo 6e3 mx corfacusa
B crieQytoLmMX Cy4yaax:

- MepCoHabHble OaHHble ABNAIOTCA OOLLLEedOCTYMHbIMMU;

- MepCoOHanbHble JaHHble OTHOCATCH K COCTOSHUIO 300PO0BbA PabOTHMKA,
N nx 0bpaboTka HeobxoaMMa O 3aLUNTbl €r0 XXM3HU, 300PO0BbA NN
MHbIX YXM3HEHHO Ba>XHbIX MHTEPECOB NGO YXN3HUM, 300P0OBbA UM UHbIX
YXM3HEHHO BaXKHbIX MHTEPECOB OPYIrMX ML, U MONTyYeEHME COrnacus
PabOTHMKA HEBO3MOXKHO;

- MO TPEeBOBAHMIO MOSTHOMOYHbIX FOCYOAPCTBEHHbIX OPraHOB B Clly4dasX,
npenycMoTpeHHbIX deaeparnibHbIM 3aKOHOM.

3.1.3. PaboTtogaTenb BnpaBe obpabaTbiBaTb MepCcoHalibHble JaHHble
PABOTHMKOB TO/TbKO C MX MMCbMEHHOIO COrMacus.

3.1.4. NncbMeHHOoe cornacue paboTHYKa Ha 06pPabOoTKy CBOMX
MepCcoHanbHbIX AAaHHbIX OO/MHKHO BK/OYaTb B ceb4:

- GaMMNno, MMA, OTYECTBO, afpec CybbekTa MepCcoHanbHbIX AaHHbIX,
HOMEP OCHOBHOIO AOKYMEHTa, yAOCTOBEPAOLLIErO ero TMYHOCTD,
cBedeHMd O AaTe BblOa4yM YKAa3aHHOro AOKYMeHTa U BblaBLUEM ero
opraHe;

- HAaMMeHOBaHMe (baMuUnunIo, NMA, OTYECTBO) M afpec onepaTopa,
Moy4atoLlero cornacme cybbekTa NepCcoHaibHbIX AaHHbIX;

- ueNib 06paboTKM MepCoHanbHbIX OaHHbIX;

- MepeYeHb NepCcoHalbHbIX OAaHHbIX, HA 06PabOTKY KOTOPbIX AaeTca
cornacue cybbeKkTa NepCcoHabHbIX AaHHbIX;

- MepeyeHb OeNCTBUIM C MepCOoHaNbHbIMM AAaHHbIMUK, HA COBEpLUEHME
KOTOPbIX 4aeTcsa corfiacue, obliee onmcaHme MCNonb3yeMblxX
OnepaTopoM CMocob6oB 0OPABOTKM MEPCOHANbHbIX AaHHbIX;

- CPOK, B Te4YeHMe KOTOPOro OeNCTBYET COrflacume, a TakxKe MopaaoK ero
oT3bliBa. DOopMa 3a9BNEHMSA O COracMm paboTHMKA Ha 0BPabOTKY
MepCoHabHbIX AaHHbIX CM. B MPUIOXEHMN T K HACTOALLIEMY
[oNnoyXeHu.

3.1.5. Cornacume paboTHUKa He TpebyeTca B crieayoLmX Cyyaax:

- 06paboTKa MNepPCOHaNbHbIX AaHHbIX OCYLLLECTBNAETCA Ha OCHOBaHMM
Tpynosoro kogekca PO mnu nHoro defepanbHOro 3aKoHa,
YCTaHaBIMBAIOLLETO €€ Lefb, yCII0BMA NOMyYeHMA NepPCOHaIbHbIX
OAHHbIX 1 KPYT CyObeKTOB, MePCOHalbHblE AaHHbIE KOTOPbIX MoasiexaT
06paboTKe, a TaKxKe onpenenatLllero NoIHOMo4YMa pabotogaTens;



- 06paboTKa MepCcoHanbHbIX AAaHHbIX OCYLLECTBASETCA B LLe/1gx
MCMNOMHEHMSA TPYOOBOIO 4OrOBOPA;

- 06paboTKa MepCoHaibHbIX AaHHbIX OCYLLECTBASETCA A4
CTAaTUCTUYECKUX NN MHbBIX HAYYHbIX Lefen npu yCcnoBmm
064a3aTeNbHOr0 06€3NMUYMBAHNS MEePCOHANbHbIX OAHHbIX;

- 06paboTKa NepCoHaNbHbIX OaHHbIX HEOOXOAMMaA AN 3aLLUNTbI XXM3HMU,
300POBbA UMN MHBIX YXU3HEHHO BaXXHbIX MHTEPECOB PabOoTHUKA, eCiun
nony4YeHne ero cornacmsg HEBO3MOXXHO.

3.2. MNopsaanok o6paboTku, Nepenadm 1 XpaHeHMa NepCcoHabHbIX
OaHHbIX.

3.2.1. PABOTHMK NpenocTaBngeT 4OCTOBEPHbIE CBeaAeHMaA O cebe.
OTBETCTBEHHOE NMNLLO 3a 06PABOTKY MepPCOHabHbIX OAaHHbIX MPOBepPAeT
[OOCTOBEPHOCTb CBeleHMW, CBEPAA AaHHble, MpeaoCTaBeHHbIE
PABOTHMKOM, C MMEKLLMMUNCA Y PabOTHMKA OOKYMEHTAMM.

3.2.2. B cootBeTCTBUM CO CT. 86 TK PO B Lenax obecrnedyeHusd npaB M
CcBOGO[ YenioBeKa M rpaxkgaHuHa PabotogaTenb v ero npeacraBuTenm
npun o6paboTKe NepCoHabHbIX AaHHbIX PabOTHMKa OO/MKHbI COOM0AATb
crnepytouime obuime TpeboBaHUS:

3.2.2.1. O6paboTKa NepCoHanbHbIX AaHHbIX MOXXET OCYLLIECTBNATLCA
MCKITIOUYMTENDBHO B LLeNFax obecredeHmna cobntogeHma 3aKOHOB M UHbIX
HOPMAaTUBHbIX MPAaBOBbIX aKTOB, COAEMNCTBMA PAabOTHMKAM B
TPYOOYCTPOWCTBE, OBYyYEHMN 1 MPOOBMYKEHMM MO CNy»Kbe, obecrnedyeHmd
NMYHOM 6e30MacHOCTU PAaBOTHUKOB, KOHTPOMA KONMMYEeCTBa U KayecTBa
BbIMOTHAEMOM paboThbl M 0becneyeHna COXPaHHOCTU UMYLLIECTBaA.
3.2.2.2. Tpwu onpegeneHmnm obbemMa 1 cogeprkaHma, o6pabaTbiBaeMbIX
mepcoHanbHbIX AaHHbIX PaboTogaTenb A0MKeH pyKOBOOCTBOBATLCA
KoHcTtutyumem Poccmmckom @epepaumn, TpyooBbiIM KOOEKCOM
Poccumckom @epepaunt 1 MHbIMKM deneparnbHbIMU 3aKOHAMMU.

3.2.2.3. T1py NPUHATUM PELLEHMN, 3aTParMBaoWMX MHTEPECHI
pPaboTHKKa, PaboTogaTtenib HE UMEET NpaBa OCHOBbLIBATbLCA Ha
MepCoOHanbHbIX AaHHbIX PABGOTHUKA, MOYUYEHHbIX MCKOUYMTENBHO B
pe3ynbraTe UX aBTOMaTUM3MPOBaAHHOM 06PabOTKM UM SMTEKTPOHHOIO
nonyyeHus.

3.2.2.4. 3al1M1Ta NepCcoHanbHbIX AaHHbIX PAabOTHMKA OT HEMPABOMEPHOTIO
MX MCMOMb30BaHUSA UK yTPaTbl obecneymBaeTca PaboTtogatenem 3a
CYEeT ero cpencTB B Nopsaake, yCTaHoOBNEHHOM defepalibHbIM 3aKOHOM.
3.2.2.5. PABOTHUKN N MX NPeaCcTaBUTENN OO/HKHbI ObITb O3HAKOM/IEHbI
Mo pacnmcKy ¢ JOKYMEHTaMU ydpexxaeHma, yCTaHaBNMBaAOLWMMM
NopPAO0K 06PaboTKM MepPCoHaNbHbIX AaHHbIX PAaBOTHUMKOB, @ TakXke 06
MX NpaBax N 0693aHHOCTAX B 3TOW 06/1aCTW.

3.2.2.6. Bo Bcex cny4daax oTka3 paboTHMKA OT CBOMX MpaB Ha CoxpaHeHume
M 3aLLUNTY TaWHbl HEOENCTBUTESEH.



4. [Nepenayva M xpaHeHMe NepcoHanbHbIX OaHHbIX

41. Mpwn nepegave NepcoHanbHbIX AaHHbIX PaboTHMKa PabotogaTtenb
OO/MKeH cobnogaTth cneayrlulme TpeboBaHUS:

4.1.1. He coobulaTb NepcoHanbHble gaHHble PabOoTHMKA TPeTben CTOPOHE
6e3 NMCbMEHHOIro Cornacusa PaboTHMKA, 3a UCKTIOYEHMEM CllyYaeB,
KOrga 3ToO HEOBXOOMMO B LeNax npenynpexXaeHns yrpo3bl XXU3HM U
300POBbIO PABOTHKKA, @ TaKXKe B Cly4dasaXx, yCTaHOBIEHHbIX
denepanbHbIM 3aKOHOM.

4.1.2. He coobulatb MepcoHasibHble AaHHble PabOTHMKA B KOMMEPYECKMX
LLlenax 6e3 ero NnMcbMeHHoro cornacma. O6paboTka MepCcoHanbHbIX
AaHHbIX PAabOTHMKOB B LIENAX MPOABUXKEHUA TOBAPOB, PaboT, yCnyr Ha
PbIHKE MYTEM OCYLLECTBIEHUNSA MPAMbIX KOHTAKTOB C NMOTEHLMASTbHbIM
noTpebuTenem C MOMOLLbIO CPEACTB CBA3M AOMYCKaeTCs TOMbKO C ero
npenBapuUTENIbHOIo Cornacus.

4.1.3. lMpenynpednTb AL, NONYYUBLLUMX MepCcoHanbHble JaHHble
PabOoOTHMKA, O TOM, YTO 3T AaHHbIe MOIYT OblTb MCMO/Ib30BaHbI /1MLLb B
LLlensax, Anda KOTOPbIX OHW COObLLEHbI, M TpeboBaTb OT 3TUX NNL],
NOATBEPXOEHUSA TOro, YTO 3TO MPaBUIO cobntoageHo. Jlnua, nonyymBLIMe
nepcoHanbHble JaHHble PaboTHMKA, 06Aa3aHbl COGMOAATb PEXXUM
CEKPETHOCTU (KOHIUMAaeHLUMaNbHOCTKM). [laHHOe NonoXeHme He
pacnpoCcTpaHAeTCa Ha O6MeH MepCcoHanbHbIMM AAHHbIMM PABGOTHMKOB B
nopsake, yCTaHoOBTeHHOM defepalibHbIMW 3aKOHaMMN.

4.1.4,. OcyLlecTBNATb Nepenady nNepcoHanbHbIX OaHHbIX PaOOTHMKOB B
npenenax OpraHmMsaumm B COOTBETCTBMUM C HACTOALLMM [1ONOXKEHUMEM.
4.1.5. PaspeluaTb OOCTYMN K MePCOHaNbHbIM AaHHbIM PabOTHMKOB TO/TbKO
crieymanbHO YMNOTHOMOYEHHbBIM NIMLAM, MPW 3TOM YKa3aHHbIe NINLLA
OOJIKHblI MMETb MPaBO MOJly4aTb TOMbKO Te MepcoHalibHble aHHble
PabOoOTHMKA, KOTOPble HEOHBXOAMMBbI O/19 BbIMOTHEHWA KOHKPETHOM
DYyHKLUMW.

4.1.6. He 3anpalwmBaTb MHPOPMALIMIKO O COCTOAHMUN 300POBbS
PabOTHKKA, 338 UCKTIOYEHMEM TEX CBEAEHUI, KOTOPbIE OTHOCATCS K
BOMPOCY O BO3MOXXHOCTM BbIMNOSTHEHMA PAaBOTHMKOM TPYOOBOM
PYyHKLNWN.

4.1.7. MNMepenaBaTb MepcoHasibHble aHHble PabOTHMKA NPeacTaBUTENAM
PabOTHMKOB B MOPAAKE, YCTAaHOBIEHHOM TPy4OBbIM KOOEKCOM
Poccumckom Gepgepaunit, M orpaHnYmMBaTb 3Ty MHGOPMaLMIO TOTbKO
TEMM NEPCOHANbHbIMW OaHHbIMW PAaBOTHMKA, KOTOPble HEOOXOAMMDbI
019 BbINOSTHEHUS YKa3aHHbIMUW NMPeacTaBUTENaIMUM UX GYHKLNK.

4.2. XpaHeHMe 1 MCNoNb30BaHMeE NePCOHabHbIX AaHHbIX PABOTHMKOB.
4.2.1. NepcoHanbHble AaHHble PabOTHMKOB 06pPabaThiBAOTCH M XPaHATCS
B oTAeNne KaapoB.



4.2.2. NepcoHanbHble gaHHble PAaBOTHUKOB MOMYT ObITb MOYYEHbI,
NPOXOOMTb AafibHENLLYO 06PabOoTKY M MepeaaBaTbCa HaA XPaHeEHME KakK
Ha BYMaAXKHbIX HOCUTENAX, TaK M B NIEKTPOHHOM BMAE — TIOKA/IbHOM
KOMMbIOTEPHOM CETU.

4.3. MNpn NONyYeHUM MepcoHanbHbIX JaHHbIX HE OT PaboTHKMKaA (3a
NCKOYEHUEM CMyYaEeB, eCiiv MepcoHanbHblie AaHHble 6binn
npenocTaBneHbl paboTogaTento Ha OCHOBaHMM dedepanbHOro 3aKoHa
MW eCcnu NepcoHabHble OaHHble 9BAAKTCH 00LLEeOOoCTyYNMHbIMMK)
paboTogaTenb OO Hadvala 06paboTKM TakMX MEePCOHalTIbHbIX OAaHHbIX
0643aH NpPeaoCTaBMTb PAaBOOTHUKY Cleay oLy o MHPOPMALLMIO:

- HaMeHoBaHMe (baMunumda, MMs, OTYECTBO) M aapec onepaTtopa UIn
ero npencraBuTens;

- ueNib 06paboTKM MepCcoHanbHbIX OaHHbIX L €e MpaBOBOe OCHOBaHWE,
- NpeanosiaraemMble Nosib3oBaTenM NepcoHaibHbIX OaHHbIX;

- YCTaHOBJIEHHble HacToALlMM DegepanbHbIM 3aKOHOM MpaBa CybbeKTa
NnepCcoHanbHbIX OaHHbIX.

5. locTtyn K nepcoHanbHbIM OaHHbIM PabOTHMKOB

5.1. MNpaBo gocTtyna K NnepcoHanbHbIM AaHHbIM PAOOTHUKOB MMEIOT:

- ONPEKTOP ;

- COTPYOHUKW OTOeNna Kagpos.;

- COTPYAHUKW ByxXrantepuu;

- pyKOBOAUTENWM CTPYKTYPHbIX MoApa3aeneHmi no HanpaBneHmo
AeATeNbHOCTM (OOCTYMN K MepCOHalbHbIM AaHHbIM TOMbKO PabOTHUKOB
CBOEro nofgpasgeneHums).

5.2. MeeT NpaBo:

5.2.1. Mony4yaTb OOCTYMN K CBOMM MepCoOHabHbIM AaHHbIM A
O3HAKOMJIEHME C HMMMU, BKIOYAA MpaBoO Ha 6€3BO3Me34HOoEe NoslydyeHme
Konumm Ntobor 3anmcK, CogepXalle NepcoHanbHble aHHbIE
paboTHMKA.

5.2.2. TpeboBaTb OT PaboTogaTtens yTOYHEHUS, UCKIOYEH S NN
NCMpaBieHMa HEMOJTHbIX, HEBEPHbIX, YCTapeBLUMX, HEOOCTOBEPHbIX,
HE3aKOHHO MOYYEHHbIX U HE ABNAOLLMX HEOBXOOAMMbIMK N4
PaboTtogaTena nepcoHanbHbIX AaHHbIX.

5.2.3. NMonyyaTtb oT PaboTogaTens:

- CBeleHUd O NNLLaX, KOTopble MMeKT OOCTYM K MePCOHalbHbIM OaHHbIM
NN KOTOPbIM MOXET BbITb MPeaoCTaBNEH Takom OOCTYn;

- NepeyeHb obpabaTbiBaEMbIX MEPCOHANbHbIX OaHHbIX M MCTOYHMK MX
noflyveHus;

- CPOKM 06pabOTKM MePCOHaNbHbIX AaHHbIX, B TOM YMCNE CPOKU UX
XpPaHeHUs;



- CBeOEeHUd O TOM, Kakue topunagmyeckme nocneactemsa anga cyobekTa
MepcoHanbHbIX JaHHbIX MOXET MoBeYb 33 CO60oM 06paboTKa ero
MepCcoHanbHbIX OAHHbIX.

5.2.3. TpeboBaTb M3BeLleHna PaboTtogaTtenem BCcex nuL, KOTOPbIM paHee
6bl/1M COOBLEHBI HEBEPHbIE MM HEMOMHbIE MepPCOHalbHble AaHHbIE,
060 BCcex NPOmM3BEOEHHbIX B HUX MCKIOYEHUSAX, MCMPAaBAEHUAX U
OOMONMHEHUAX.

O6>kanoBaTb B YNOMHOMOUYEHHbIV OpraH Mo 3allmMTe npaB CyobeKToB
MepCcoHabHbIX OAHHbIX MM B CyaebHOM nopsaaKe HenpaBoOMepHble
aencTeuma nnm 6esgencrtema PaboTtoaoatensa npu ob6paboTke u 3amTe
ero NepcoHasibHbIX OAaHHbIX.

5.3. KonmpoBaTb 1 OenaTtb BbIMUCKM MEPCOHaNbHbIX JaHHbIX PabOTHMKaA
pa3peLlaeTca UCKMOUYMNTENBbHO B CMTY»KEOHbIX LIeNaX C MMCbMEHHOIO
pa3pelleHnsa HavyanbHMKa OTAea Kagpos.

5.4. MNMepenava MHPOPMALIMKM TPETbEW CTOPOHE BO3MOYXHA TO/TbKO Mpu
MMCbMEHHOM Corflacm PaboTHMKOB.

6. OTBETCTBEHHOCTb 32 HAapYyLLUeHUNE HOPM, PENYTNPYHOLLMX 06PpabOoTKy U
3alMTY MepCoHabHbIX OaHHbIX

6.1. PABOTHUKM , BUHOBHbIE B HAPYLLUEHWW HOPM, PErYMPYIOLLMX
nony4yeHmne, 06paboTKy M 3aLNTY MEPCOHANbHbIX AaHHbIX PabOTHMKA,
HecyT ANCUMMITMHAPHYO aAMUHUCTPATUBHYIO, FPaXKAaHCKO-MPaBOBYHO
NN YIrOMTOBHYO OTBETCTBEHHOCTb B COOTBETCTBUM C dedeparbHbIMU
3aKOHaMMW.

6.2. lnpeKTop 3a HapyLleHe HOPM, perynmpyrolmx nonyyeHme,
06pPabOTKY M 3aLLUNTY MEePCOHaNbHbIX AaHHbIX PabOTHMKaA, HeceT
AaAMUNHUNCTPATMBHYIO OTBETCTBEHHOCTb COrflacHo CT. 5.27 1 5.39 Kopekca
06 aAMUHMCTPATMBHbIX MpPaBOHapyLleHnax Poccmmckom denepauymm, a
Tak>ke Bo3MeLllaeT PaboTHUKY yLIEPO, MPUYMHEHHbIV HEMPABOMEPHbIM
Mcnonb3oBaHMeEM MHDOPMaLMKN, CoOOepPXallen nepcoHanbHble JaHHble
paboTHMKA.



